
 

Proposal Form 
 
Please remember that the insurers must be provided with all material information that is likely to influence the 
acceptance of this Proposal or the premium and other terms imposed.  Failure to give this information will give the 
Insurers the right to reject any claims made or to void any insurance provided.  If there is any doubt about whether a 
particular fact is material it should be disclosed. 
 
1. Name (Please include all subsidiaries requiring cover): 
 
 Address:       Date Established: 
 
 Post Code:   tel:     fax:    
 
2. Please list all the main activities of your business for which you are seeking cover  
 (The Insured Business Activity): 

 
Have any companies or significant business activities been bought, sold or set up by you during the last 12 
months, or are any under consideration for the next 12 months? 

 Yes   No 
             If yes, please give full details: 
 
3. Total Turnover for Last 12 Months:   Estimated Turnover for Next 12 Months:   
 £      £ 
 Total Annual Wageroll during Last 12 Months:  Estimated Wageroll for next 12 Months: 
 £      £ 
 Please state the current number of employees    Full Time  Part Time 
 
STANDARD COVER (all questions 4 to 9 inclusive must be completed)  
 
4. Employment Cover 

a) Are all employees issued with Contracts of Employment?      
   Yes   No  

b) Do you have an established disciplinary procedure        
   Yes   No 

c) Does it comply with ACAS Guidelines?        
             Yes   No     

d) Does the Proposer recognise any Trade Union or similar association?     
    Yes   No 

e) Has the company / firm been involved in any Employment Tribunal Cases in the last 3 years?  
   Yes   No 
 If YES please provide details. 
 
 
Please note that circumstances known to you at the beginning of the insurance that may be provided such as, 
but not limited to, redundancies and written warnings, will not be covered. If there are any pre-existing 
problems these will not be covered. You must use the 24-hour legal helpline and advice followed by you prior 
to taking any action regarding an employee 
 
5. Tax Investigations and VAT Disputes 

a) Are the Insured's accounts prepared by a qualified accountant?     
   Yes   No 
 If YES, for approximately how many years has this been the case? 

 
b) Have you ever been investigated by the Inland Revenue or the Department of Social Services? 

            Yes   No 
 If YES, what was the outcome? 
 

c). Has your company / firm ever been involved in a VAT dispute?     
   Yes   No 



 
 If YES, what was the outcome? 
6. Criminal Prosecutions and Health & Safety 

a) Do you have a Health & Safety Policy that all staff are properly aware of?    
   Yes   No 
b) Do you have an Accident Book?         

    Yes   No 
 How often do senior managers or directors review it? 

d) Are all staff properly trained for the full range of their duties?     
    Yes   No 

e) Has any notice been served on you by the Health & Safety Executive in the last 3 years, or have you been 
prosecuted in that time? Yes   No 
If YES please provide details. 

 
 
7. Property 

a) How many properties does this proposal apply to? 
b) Are all such properties used for the Named Business Activity?      

   Yes   No 
c) Are any of these properties let to any other party by the Proposer?     

   Yes   No 
 If YES, please give details 
 

d) Has there ever been, or are you aware of any current nuisance affecting the use of your property? 
       Yes   No 
 If YES, please give details 
 
 
8.  Data Protection 

Has the proposed Insured, or any business in which the directors or partners have been concerned, been 
served with a statutory notice under the Data Protection Acts 1984 or 1998 during the last 5 years?  
  Yes   No 

 
9. Loss Adjuster 

a) Have you had any fire or other insured peril losses to your property in the last 5 years, which have 
exceeded £10,000?            
  Yes   No 

 If YES please provide details. 
 
b) Have any losses resulted in any business interruption or rebuilding?     

   Yes   No 
 If YES, please give details 
 

c) What is the approximate insurance value of your largest property? £ 
 
OPTIONAL COVER (only complete the questions 10, 11, 12 or 13 if the optional section is required by you)  
 
10. Contract (only complete if this section is required) 

a) What is the approximate value of your largest contract? £ 
Please provide a brief description of the services provided in that contract: 

 
 

b) What is the approximate value of your average contract? £ 
c) Have you had any contractual disputes during the last 3 years?      

             Yes   No 
 If YES, please give details 
 

d) Do you normally use a solicitor to draft or check all contracts?     
             Yes   No 

e) Does the proposer use standard written Terms of Trade?      
             Yes   No 



 
 If YES, are they in accordance with the form approved by your relevant Trade Association?  
  
  
11. Statutory Licence (only complete if this section is required) 

a) What type(s) of statutory licence is held by the proposed Insured? 
b) How many licences do you hold? 
c)    Has the proposed Insured ever been questioned in respect of a statutory Licence or had any special 
conditions imposed?   Yes   No 

 If YES, please give details 
 

d) Has any regulatory body or Court revoked, suspended, altered the terms of or refused to renew a statutory 
licence, or ever attempted these measures? Yes   No 

 If YES, please give details  
 

e) In the last 5 years, has there been any notice, caution or complaint made against the proposed Insured 
relating to any statutory licence?  Yes   No 

 If YES, please give details 
 
 

f) In the last 5 years, has there been any opposition to the grant, renewal or transfer of any statutory licence? 
If YES, please give details   Yes     No 

 
 
12.  Motor Disputes (only complete if this section is required) 

a) Please state the number of  
 Cars: 
 Vans / Lorries up to 7.5 tonnes : 
 Vans / Lorries over 7.5 tonnes : 
 

b) Please give full details of any accidents and convictions in the last 2 years. 
 

c) Have you been involved in any legal disputes during the last 3 years regarding any of your motor 
vehicles?    Yes   No 

 If YES, please give details 
 
 
13.  Employment Pursuit (only complete if this section is required) 

a) Do any employees or directors live in any part of the company's premises?    
      Yes   No 
 If YES please give details 
 
 

b) Please state approximately how many employees use;       
  Company phones: 

Company cars: 
  Company credit cards: 
  Other company property: 

c) Has the proposer had reason, within the last 5 years, to pursue an employment claim, (whether actually 
pursued or not)?    Yes   No 

 If YES, please give details 
 
 

d) Do all staff have written contracts of employment?       
                   Yes   No 
e) If there are any contracts, which have restrictive trading or non-solicitation agreements, are these properly 
vetted by an Employment Solicitor? 

           
14. Has any insurer ever refused you commercial legal expenses insurance, imposed special conditions, 

cancelled or declined to renew a commercial legal expenses insurance policy? 
 If yes, please give details   Yes   No 
 



 
 
 
 
15.  Have you been involved in any disputes or legal proceedings during the last 3 years (other than those already 

disclosed above)?     Yes   No 
If YES, please supply full details, which must include the names of third parties, relevant dates, and amounts 
of Legal Expenses involved and the result of such legal proceedings.   

 
 
16.          a) Regarding the completion of this proposal form have full enquiries been made of all directors and officers     
               of the proposer regarding the answers?  

Yes   No 
b) After such enquiry can you confirm that you, nor any director or officer, are not aware of any cause, event 
or circumstance which may give rise to a claim being made under this insurance? 
Yes   No 

 
If No to 16 a) or b), please supply full details, which must include the names of third parties, relevant dates, 
nature of dispute and estimated fees.  

 
  
IMPORTANT NOTE  
Any claims arising from any circumstances that were or could have been known about before this insurance is 
taken out will not be covered by any insurance that may be offered to you.  
  
DECLARATION 
 
I/We warrant that after full enquiry the statements and particulars contained in this proposal and any other 
information provided to Temple is true and that I/we have not withheld, suppressed or misstated any material 
facts. I confirm that Temple Legal Protection Ltd will be informed of any material alterations. I/We hereby 
agree that this declaration shall form, subject to my/our acceptance of the quotation, the basis of the contract 
between me/us and Temple. 
 
Signature: 
 
Position:     Date: 
 
IMPORTANT – PLEASE READ CAREFULLY 
All the answers given must be to the best of your knowledge and belief.  If you are unsure how to answer a specific 
question please indicate this in the Proposal Form. 
All material facts must be disclosed and failure to do so may lead to the Certificate issued becoming null and void. 
A material fact is one, which is likely to influence acceptance or assessment of this Proposal by Underwriters.  If you 
are in any doubt as to what constitutes a material fact you should consult your broker or Temple Legal Protection 
Limited. A specimen of the Certificate wording is available for you to read at www.temple-legal.co.uk or from your 
insurance agent. 
We advise you to keep a copy of this Proposal Form and a copy of all other information supplied to Temple for the 
purpose of obtaining this insurance. All information provided to Temple will be treated as confidential. 
 

http://www.temple.cwc.net/

